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operating within the scope of that li-
censing or registration, who is also a
professional member of the Society of
Fire Protection Engineers.

Must and provide means that a provi-
sion is mandatory.

New records storage facility means any
records center or commercial records
storage facility established or con-
verted for use as a records center or
commercial records storage facility on
or after September 28, 2005.

Permanent record has the meaning
specified in §1220.18 of this subchapter.

Records center has the meaning speci-
fied in §1220.18 of this subchapter.

Records storage area means the area
intended for long-term storage of
records that is enclosed by four fire
barrier walls, the floor, and the ceiling.

Records storage facility has the mean-
ing specified in §1220.18 of this sub-
chapter.

Sample/Select records means records
whose final disposition requires an ana-
lytical or statistical sampling prior to
final disposition authorization, in
which some percentage of the original
accession will be retained as perma-
nent records.

Should or may means that a provision
is recommended or advised but not re-
quired.

Temporary record has the meaning
specified in §1220.18 of this subchapter.

Unscheduled records has the meaning
specified in §1220.18 of this subchapter.

Subpart B—Facility Standards

§1234.10 What are the facility require-
ments for all records storage facili-
ties?

(a) The facility must be constructed
with non-combustible materials and
building elements, including walls, col-
umns and floors. There are two excep-
tions to this requirement:

(1) Roof elements may be constructed
with combustible materials if installed
in accordance with local building codes
and if roof elements are protected by a
properly installed, properly maintained
wet-pipe automatic sprinkler system,
as specified in NFPA 13 (incorporated
by reference, see §1234.3).

(2) An agency may request a waiver
of the requirement specified in para-
graph (a) from NARA for an existing
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records storage facility with combus-
tible building elements to continue to
operate until October 1, 2009. In its re-
quest for a waiver, the agency must
provide documentation that the facil-
ity has a fire suppression system spe-
cifically designed to mitigate this haz-
ard and that the system meets the re-
quirements of §1234.12(s). Requests
must be submitted to the Director,
Space and Security Management Divi-
sion (NAS), National Archives and
Records Administration, 8601 Adelphi
Road, College Park, MD 20740-6001,
phone number (301) 837-1867.

(b) A facility with two or more sto-
ries must be designed or reviewed by a
licensed fire protection engineer and
civil/structural engineer to avoid cata-
strophic failure of the structure due to
an uncontrolled fire on one of the in-
termediate floor levels. For new build-
ings the seals on the construction
drawings serve as proof of this review.
For existing buildings, this require-
ment may be demonstrated by a profes-
sional letter of opinion under seal by a
licensed fire protection engineer that
the fire resistance of the separating
floor(s) is/(are) at least four hours, and
a professional letter of opinion under
seal by a licensed civil/structural engi-
neer that there are no obvious struc-
tural weaknesses that would indicate a
high potential for structural cata-
strophic collapse under fire conditions.

(c) The building must be sited a min-
imum of five feet above and 100 feet
from any 100 year flood plain areas, or
be protected by an appropriate flood
wall that conforms to local or regional
building codes.

(d) The facility must be designed in
accordance with the applicable na-
tional, regional, state, or local building
codes (whichever is most stringent) to
provide protection from building col-
lapse or failure of essential equipment
from earthquake hazards, tornadoes,
hurricanes and other potential natural
disasters.

(e) Roads, fire lanes and parking
areas must permit unrestricted access
for emergency vehicles.

(f) A floor load limit must be estab-
lished for the records storage area by a
licensed structural engineer. The limit
must take into consideration the
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height and type of the shelving or stor-
age equipment, the width of the aisles,
the configuration of the space, etc. The
allowable load limit must be posted in
a conspicuous place and must not be
exceeded.

(g) The facility must ensure that the
roof membrane does not permit water
to penetrate the roof. NARA strongly
recommends that this requirement be
met by not mounting equipment on the
roof and placing nothing else on the
roof that may cause damage to the roof
membrane. Alternatively, a facility
may meet this requirement with strin-
gent design specifications for roof-
mounted equipment in conjunction
with a periodic roof inspection program
performed by appropriately certified
professionals.

(1) New records storage facilities
must meet the requirements in this
paragraph (g) beginning on September
28, 2005.

(2) BExisting facilities must meet the
requirements in this paragraph (g) no
later than October 1, 2009.

(h) Piping (with the exception of fire
protection sprinkler piping and storm
water roof drainage piping) must not
be run through records storage areas
unless supplemental measures such as
gutters or shields are used to prevent
water leaks and the piping assembly is
inspected for potential leaks regularly.
If drainage piping from roof drains
must be run though records storage
areas, the piping must be run to the
nearest vertical riser and must include
a continuous gutter sized and installed
beneath the lateral runs to prevent
leakage into the storage area. Vertical
pipe risers required to be installed in
records storage areas must be fully en-
closed by shaft construction with ap-
propriate maintenance access panels.

(1) New records storage facilities
must meet the requirements in this
paragraph (h) beginning on September
28, 2005.

(2) BExisting facilities must meet the
requirements in this paragraph (h) no
later than October 1, 2009.

(i) The following standards apply to
records storage shelving and racking
systems:

(1) All storage shelving and racking
systems must be designed and installed
to provide seismic bracing that meets
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the requirements of the applicable
state, regional, and local building code
(whichever is most stringent);

(2) Racking systems, steel shelving,
or other open-shelf records storage
equipment must be braced to prevent
collapse under full load. Each racking
system or shelving unit must be indus-
trial style shelving rated at least 50
pounds per cubic foot supported by the
shelf;

(3) Compact mobile shelving systems
(if used) must be designed to permit
proper air circulation and fire protec-
tion (detailed specifications that meet
this requirement can be provided by
NARA by writing to Director, Space
and Security Management Division
(NAS), National Archives and Records
Administration, 8601 Adelphi Road,
College Park, MD 20740-6001.), phone
number (301) 837-1867).

(j) The area occupied by the records
storage facility must be equipped with
an anti-intrusion alarm system, or
equivalent, meeting the requirements
of UL 1076 (incorporated by reference,
see §1234.3), level AA, to protect
against unlawful entry after hours and
to monitor designated interior storage
spaces. This intrusion alarm system
must be monitored in accordance with
UL 611, (incorporated by reference, see
§1234.3).

(k) The facility must comply with
the requirements for a Level III facil-
ity as defined in the Department of
Justice, U. 8. Marshals Service report
Vulnerability Assessment of Federal
Facilities dated June 28, 1995. These re-
quirements are provided in Appendix A
to this part 1234. Agencies may require
compliance with Level IV or Level V
facility security requirements if the fa-
cility is classified at the higher level.

(1) Records contaminated by haz-
ardous materials, such as radioactive
isotopes or toxins, infiltrated by in-
sects, or exhibiting active mold growth
must be stored in separate areas hav-
ing separate air handling systems from
other records.

(m) To eliminate damage to records
and/or loss of information due to in-
sects, rodents, mold and other pests
that are attracted to organic materials
under specific environmental condi-
tions, the facility must have an Inte-
grated Pest Management program as
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defined in the Food Protection Act of
1996 (Section 303, Pub. L. 104-170, 110
Stat. 15612). This states in part that In-
tegrated Pest Management is a sus-
tainable approach to managing pests
by combining biological, cultural,
physical, and chemical tools in a way
that minimizes economic, health, and
environmental risks. The IPM program
emphasizes three fundamental ele-
ments:

(1) Prevention. IPM is a preventive
maintenance process that seeks to
identify and eliminate potential pest
access, shelter, and nourishment. It
also continually monitors for pests
themselves, so that small infestations
do not become large ones;

(2) Least-toxic methods. IPM aims to
minimize both pesticide use and risk
through alternate control techniques
and by favoring compounds, formula-
tions, and application methods that
present the lowest potential hazard to
humans and the environment; and

(38) Systems approach. The IPM pest
control contract must be effectively
coordinated with all other relevant
programs that operate in and around a
building, including plans and proce-
dures involving design and construc-
tion, repairs and alterations, cleaning,
waste management, food service, and
other activities.

(n) For new records storage facilities
only, the additional requirements in
this paragraph (n) must be met:

(1) Do not install mechanical equip-
ment, excluding material handling and
conveyance equipment that have oper-
ating thermal breakers on the motor,
containing motors rated in excess of 1
HP within records storage areas (either
floor mounted or suspended from roof
support structures).

(2) Do not install high-voltage elec-
trical distribution equipment (i.e.,
13.2kv or higher switchgear and trans-
formers) within records storage areas
(either floor mounted or suspended
from roof support structures).

(3) A redundant source of primary
electric service such as a second pri-
mary service feeder should be provided
to ensure continuous, dependable serv-
ice to the facility especially to the
HVAC systems, fire alarm and fire pro-
tection systems. Manual switching be-
tween sources of service is acceptable.
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(4) A facility storing permanent
records must be kept under positive air
pressure, especially in the area of the
loading dock. In addition, to prevent
fumes from vehicle exhausts from en-
tering the facility, air intake louvers
must not be located in the area of the
loading dock, adjacent to parking
areas, or in any location where a vehi-
cle engine may be running for any pe-
riod of time. Loading docks must have
an air supply and exhaust system that
is separate from the remainder of the
facility.

§1234.12 What are the fire safety re-
quirements that apply to records
storage facilities?

(a) The fire detection and protection
systems must be designed or reviewed
by a licensed fire protection engineer.
If the system was not designed by a li-
censed fire protection engineer, the re-
view requirement is met by furnishing
a report under the seal of a licensed
fire protection engineer that describes
the design intent of the fire detection
and suppression system, detailing the
characteristics of the system, and de-
scribing the specific measures beyond
the minimum features required by code
that have been incorporated to mini-
mize loss. The report should make spe-
cific reference to appropriate industry
standards used in the design, such as
those issued by the National Fire Pro-
tection Association, and any testing or
modeling or other sources used in the
design.

(b) All interior walls separating
records storage areas from each other
and from other storage areas in the
building must be at least three-hour
fire barrier walls. A records storage fa-
cility may not store more than 250,000
cubic feet total of Federal records in a
single records storage area. When Fed-
eral records are combined with other
records in a single records storage
area, only the Federal records will
apply toward this limitation.

(c) Fire barrier walls that meet the
following specifications must be pro-
vided:

(1) For existing records storage fa-
cilities, at least one-hour-rated fire
barrier walls must be provided between
the records storage areas and other
auxiliary spaces.
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